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Urban Outdoor Recreation Grant Program
Application Checklist   
This checklist is provided to assist with the preparation and submission of a grant application through the Local Park Grant Program.  Please organize documents in the order listed below and submit four (4) full sets of all required documentation (1 with original signatures and 3 copies), separately bound with only one hard binder.       
The Department reserves the right to return applications which are not complete, in fairness to other applicants competing for limited program funds.  Please be sure to include all required documents, follow instructions closely, and call Recreation Grants at 512-389-8224 if you have any questions.       
The following documents are required for a complete application:   
  
Cover Letter

  
Resolution Authorizing the Application (executed)

  
Applicant’s Certification and Program Assurances (executed)

  
Application Form Part I

  
Application Form Part II
  
Letters of Commitment for all Land, Cash, Labor, Equipment and Materials to be Donated

  
Letters of Commitment and Draft Agreements for all other Governmental/School Participation

  
Location Map of the project site
  
Project Narrative

  
Environmental Assessment
  
Natural Area Verification (if applicable)

  
Wetland Verification (if applicable)

  
Permit or Evaluation Comments from U.S. Army COE, TCEQ, or other Agency (if applicable)

  
Photographs of the Project Area (include existing facilities, water bodies, special features, overhead utility lines, etc.)
  
Consultation notes from TPWD Urban Biologist
Acquisition Documentation (if applicable)   

  
Acquisition Schedule

  
Five-Year History of Property Conveyance (donations only)

  
Boundary Map (w/ legal description)

  
Assurance of Eligibility (publicly owned non-parkland only)

  
Preliminary Valuation Letter 


  
Waiver of Retroactivity (if previously approved)
  
Budget Summary of Project Elements and Costs

  
Site Plan

  
Floor Plan(s) (enclosed facilities only)

  
Regional Planning Commission “TRACS” Letter (or letter of submission)

  
Proof of Ownership and Legal Control (Recorded Deeds, Draft Lease/Easement Agreements)

  
Proof Sponsor Can Prevent Surface Drilling/Mining of the Project Site (ordinance, zoning, mineral rights, etc.)
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