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Attachments:	Save the Date Flyer

	Bid Book Template Form (Microsoft Excel)

	TPASS Exemption Letter


- - - - - - - - - - - - - - - - - - - Event Details - - - - - - - - - - - - - - - - - - -
	Date:	May 13-14, 2013

	Location:	The Irving Convention Center
		500 West Las Colinas, Irving, Texas 75039
http://maps.google.com/maps?daddr=500%20West%20Las%20Colinas%20Blvd,%20Irving,%20TX,%2075039,%20US

	Time:	Monday  1:30 p.m. to 6:00 p.m.
		Tuesday 9:30 a.m. to 11:30 a.m. AND 1:30 p.m. to 3:30 p.m.

		The Spot Bid Fair will close promptly at 3:30 p.m. State agencies and institutions of higher education are asked to turn in their (tentative) bid awards information to Tiffany Dockery no later than 4:30 p.m. A reception will be held following the Spot Bid Fair, and at which time the announcements of the (tentative) bid awards will be made periodically.

	Registration:	$350 per booth - includes one 6’ table; two chairs; and one ticket to enter all events. Please note that because the registration cost has been reduced for this year’s event booth sharing and the splitting of registration cost is not permitted.
http://events.r20.constantcontact.com/register/event?oeidk=a07e6wewefl021ee07b&llr=zfpx4zdab
(Note: This URL must be copied and pasted to your browser search.)
[bookmark: _GoBack]
	Parking:	May 13th - FREE of charge
		May 14th - $5 per vehicle

- - - - - - - - - - - - - - Hotel Accommodations - - - - - - - - - - - - - -
	Location:	The Holiday Inn Express and Suites Irving Convention Center – Las Colinas
		333 W. John Carpenter Freeway, Irving, Texas 75039
		Phone: 1-972-910-0302
http://maps.google.com/maps?daddr=333%20w%20john%20carpenter%20freeway,%20Irving,%20TX,%2075039,%20US

	Cost:	$94 per night
		Ask for the DFWMSDC’s room block rate. There are a limited number of rooms at this rate, so be sure to book your hotel accommodations as soon as possible.

	Parking:	FREE of charge (Self-Parking)

	Other Hotels:	A listing of state contracted hotels can be viewed on-line at via the State Travel Management Program’s webpage of the Texas Comptroller of Public Accounts.
http://www.cpa.state.tx.us/procurement/prog/stmp/stmp-hotel-contract/


- - - - - - - - - - - - - Spot Bid Posting Information - - - - - - - - - - - - -
The Texas Parks and Wildlife Department (TPWD) will host an online web portalrior to submitting a proposal.  y?c emails (Subject search).mend that the subject line read: Agency Number, Agency Name, Solicit where the state agencies’/universities’ bid opportunities and solicitation notices will be posted, specifically for the “Doing Business Texas Style” Spot Bid Fair.

http://www.tpwd.state.tx.us/business/bidops/current_bid_opportunities/
[image: ]	[image: ]

The web portal will include a statement informing prospective bidders that proposals will only be accepted in person at the spot bid fair. Bids that are faxed or mailed in will not be accepted.

Beginning on Monday, April 1, 2013 through 5:00 p.m., Tuesday, April 30, 2013, state agencies/universities can submit their bid opportunities and solicitation notices to TPWD to post online to this website.

The bid opportunities and solicitation notices that are posted to this web portal will be downloaded (Friday, May 3, 2013) to create a bid listing book that will be disseminated to vendors during the spot bid fair.

If you fail to submit bid opportunities and solicitation notices that need to be inclusive to the bid book by the 5:00 p.m., Tuesday, April 30, 2013 deadline you will need to:

1. Complete the enclosed “Bid Book Template” Microsoft Excel form in the prescribed format and submit to purchasing@tpwd.state.tx.us no later than 12:00 p.m., Friday, May 10, 2013. These opportunities will be combined and added to the bid book as an insert.

2. Deliver a minimum of 100 printed copies of the completed “Bid Book Template” form to the spot bid fair registration booth at least 30 minutes prior to the spot bid fair event opening, so that they can be distributed with the bid listing books.

Instructions - How to submit Bid Opportunities and Solicitation Notices

· Bid packets shall be emailed to TPWD at purchasing@tpwd.state.tx.us

· For tracking purposes, a separate email should be submitted for each bid packet.

· Email subject line should identify “West HUB Fair”, Agency name, solicitation number, brief description.

· Example:  West HUB Fair Tx Parks and Wildlife, 802-13-84659 Boats

· Complete bid packet shall be submitted in pdf format.

· Bid packet should include in one file, RFQ/IFB, specifications, drawings, agency terms and conditions, and any other necessary attachments.

· If multiple pdfs are necessary due to size, clearly identify each attachment (example: Attachment A, TPWD Terms and Conditions, etc.)

· Solicitation Document cover page must identify soliciting agency’s name and purchaser’s contact information.

· This will assist vendors to find the appropriate agency to submit responses to during the spot bid fair.

· Please note that if your agency will not be present at the bid fair and another agency will take responsibility for accepting your proposals then the Bid Packet must clearly identify the appropriate agency to submit vendor proposals too.  

· Bid packets will be posted identifying the Agency soliciting the goods/services and a brief description of the bid opportunity.

· Example: 802-12-16395 Texas Parks and Wildlife Department (TPWD) is seeking proposals for a new MANUFACTURED HOME with DELIVERY AND INSTALLATION at Black Gap Wildlife Management Area, Brewster County, Texas.  ATTENTION: It is the responsibility of interested parties to periodically check the TPWD website for updates/addenda to this solicitation prior to submitting a proposal.

· A link will be available to the vendors to access the actual bid packets.

Note: TPWD is only posting the bid opportunities and solicitation notices online. Each agency is responsible for bringing hard copies of their bid opportunities and solicitation notices to the bid fair, proposal evaluation, and award.  The submitting agency is responsible for all solicitation documents and that proper purchasing policies and procedures are being followed. TPWD will not review bid documents prior to posting for compliance purposes.
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