
EASY ONLINE 
REPORTING 
WITH SAMARITAN



WHAT IS SAMARITAN?
• Volunteer online database
• Replaces paper reporting

WHY SHOULD I USE IT?
• Quick and easy
• Self-reports are accurate 

and hassle-free
• Online reports are more likely 

to pass federal audits

HOW DO I USE IT?
• Log-in to your existing profile
• Click on Report Service
We will show you how in the next 
slides.

Presenter
Presentation Notes
By self-reporting you are making sure that your time is accounted for. Sometimes we receive a volunteer roster, and there is missing info or we can not read the name, and the volunteer does not get credited for their time, which also means TPWD looses the in-kind match of $24/hour. 

Remember, you can only report online for yourself, not others, because each person has a unique User ID and password. If someone does not have a profile, then they will need to sign-in on a paper roster and you can upload that with your online report. 
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Presenter
Presentation Notes
FEDERAL: The Angler Education program is federally funded by a grant from the US Fish and Wildlife Service (USFWS – Dingell Johnson/Wallop-Breaux Act) for 75% of our Aquatic Education operating budget, and 100% of Aquatic Education staff salaries. Funding is used to purchase supplies and equipment for volunteer use. Volunteer hours are used as an in-kind match ($24/hr) for the grant. The grant cycle is 2-years, and we report annually. Funding is based on amount of surface water (FW and SW) in the state and how many fishing licenses are sold each year. Federal audits are conducted every two years. 

STATE: Each year, TPWD reports to the Legislative Budget Board (LBB) how many volunteer hours and people were reached. The (LBB) is a permanent joint committee of the Texas Legislature that develops budget and policy recommendations for legislative appropriations and conducts evaluations and reviews (Texas Sunset Review) to improve the efficiency and performance of state and local operations. 

CIVIL RIGHTS ACT REPORT (Federal): Gender and ethnicity of participant statistics are submitted every two years. 




First, go to tpwd.texas.gov from your computer, tablet, 
or smartphone, and click on the Volunteer tab, then 
the blue Volunteer button. 

Presenter
Presentation Notes
Save the link to your favorites or to your Phone's Home screen. 

https://tpwd.texas.gov/volunteer/


On the next page, enter your username and password. 
If you don’t have your login info, contact an Angler Education 
staff member.



If you have never visited your profile, take a moment to 
review your information and update it if needed. You 
can also add a profile picture! 

Presenter
Presentation Notes
We send out incentives each year – so make sure we have your current mailing address!



To report your service, events, and workshops, just 
click on the clock.



The next page is where you will find opportunities 
you can report time to; click on ANGLER 
EDUCATION CLASSES AND EVENTS in the drop-
down



• Enter your start and end dates 
of your service, what the event 
was called, and where it was, 
the facility type, class type, 
how many hours you worked, 
and who the lead instructor 
was, (if it wasn’t you).

• Itemize your hours in the 
service notes or attach a 
timesheet if you worked 
multiple days.

• If you were an assistant 
instructor scroll down to the 
bottom and click Submit.

The Survey

Presenter
Presentation Notes
The Start and End dates are auto-fill – so be sure to change these dates to match your service. The most common mistake is that people forget to change the END Date. 

For multiple days, hours must be listed by each date. We can not accept I worked "2 hours per day."




Lead instructors will also enter:
• Participant data

• If supplies were ordered
or equipment was borrowed

• Attach volunteer sign-in
rosters, participant rosters,
timesheet and event photos

• Hit the Submit button and you
are done!

The Survey

Presenter
Presentation Notes
Only lead instructors should enter the participant statistics so that we don’t end up double or triple counting the people who attend the class or event. 




For questions or help contact 
your Regional Training Specialist 
or HQ staff 

(512) 389-8183
AnglerEdu@tpwd.texas.gov
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