2027

GUIDE TO
LISTING A
QUALIFYING
TOURNAMENT

\4
\ 4
mle

T e R e T = T R = T e T T T T =

NASPtournaments.org
Travis.Glick@tpwd.texas.gov



LOGINTO
NASPTOURNAMENTS.ORG

STEP1

NASP Sign In

Username

Password

Forgot Username Or Forgot Password

Don't have a username?

TOP OF THE PAGE YOU WILL FIND
THE NASP DASHBOARD

Click drop down list for
Tournaments and select “List a
Tournament”

Tournaments ¥ Archer ¥ School ™

Tournament Explorer

Tournament Explorer - Calendar

Tournament Explorer - Map View

In-Class Tournament

List A Tournament




Select Create or Manage a
Listing

FOR TOURNAMENT HOSTS

LISt a tournament (® Create or Manage a Listing
Choose a preliminary Save the Date listing or a complete NASP® PRO tournament listing with

online registration.

| _ Only a CERTIFIED BAI
@ Certified BAI required <_—— .
Only a certified BAI can list a tournament on nasptournaments.org. can I_|S‘t a to urname n‘t

OPTION 1 Preliminary listing OPTION 2 Full tournament tools

Save the Date event listing NASP® PRO tournament listing with online registration

Share an upcoming tournament before every event detail is known. Manage registration, flights, scoring, and results in one listing.

v Event will be listed on nasptournaments.org. v Virtual and land based tournaments.

v Intended to be used as a preliminary posting for an upcoming tournament v Use an Apperson Scanner or the NASP® Portal app for scoring.
before all details are known, then transferred to a full NASP® PRO listing.

v Includes online registration through nasptournaments.org
v Save the Date listings are not required before posting a full NASP® Pro

listing. V' Includes online flight selection and assignment for land based tournaments




NASP PRO

To create a complete tournament
listing with online registration

Manage tournament listings

Create and manage a free Save the Date listing or a complete NASP® PRO listing with online registration.

Resources
Learn about tournament listing options and the tools available for scoring.

Software and scoring tools Listing option descriptions

Review available software and device options. Compare Save the Date and NASP® PRO listings. S e le Ct C re a te a N AS P
Pro Listing

Save the Date FREE NASP® PRO ONLINE REGISTRATION
Share the essential event details before registration opens. Create a complete tournament listing with registration and scoring support.

This optional listing announces your tournament date and location. You Run your tournament using an Apperson scanner or the NASP® Portal
do not need one before creating a NASP® PRO listing. app.

Create Save the Date Listing Create NASP® PRO Listing

What happens next

1 Create the setup record and submit it for posting.
No active Save the Date listings.

2 Watch for confirmation, usually within 24 to 48 hours.

3 Email support@nasptournaments.org if you need help.



NASP PRO

To create a complete tournament
listing with online registration

Pro Listing Agreement

EVENT LISTING RULES

To protect people and property all NASP® tournaments must adhere to NASP® range, participation, and safety protocols. Please make sure you agree
to abide the following before attempting to list your NASP® tournament,

By listing your event on nasptournaments.org, you must agree to the following basic rules based on the founding principles of NASP®.
® Only archers from active NASP® schools can compete in your event. (list of schools is available on the site)
* Your event will anly allow archers in grades 4 through 12 to compete.
Only active BAls (Basic Archery Instructors) can register archers for events,
The range must be set up as prescribed by NASP® (In the BAI training manual)
The range must only use approved NASP® equipment (Genesis bow and Easton 1820 "NASP®" arrows, NASP® safety curtain)
Non-NASP® events may not be posted or advertised on this site.
All current NASP® national and state competition rules will be followed.

If you feel that you are unable or unwilling te comply with these requirements, please do not list your event on this site and do not use "NASP" or
"National Archery in the School Program™ as part of the name or description of your event. Failure to comply with all of these rules will result in
termination of your NASP® BA| certification.

[l acknowledge and agree with the above information regarding rules.

Per Archer Fee

There will be a $1 per scored archer fee due after the completion of the tournament; some states charge an additional fee for state qualifiers and
regionals, see below. If scores are not uploaded the charge will be the applicable per archer fee per registered archer unless the event is canceled prior
to the event due to weather or other unforeseen circumstances. NASP® reserves the right to verify canceled tournaments with the principal of the

Click the “acknowledge” hosting school
buttons

State State Qualifer/Regional Fee Calculation

[l acknowledge and agree with the above information regarding per archer fee

Click Continue




TOURNAMENT SET UP

Complete each section below. You
will have time to review before
submitting.

TOURMNAMENT SETUP - STEP 1

Complete each section below. You will have an opportunity to review everything before submitting the Al'l' S e Ct I O n S re qu | re d to
tournament for posting. b . .
e filled in.

Event details
Choose the event format, range, and com ion level.

Tournament type * Range type * Event type *

Select a Tournament Type v Select a Range Type v Select an Event Type

State, state regional, and state qualifying
events may require state coordinator approval
before appearing on the website.

Event location

Select the country and state or province associated with this event.

Country * State or province *

United States v Select a State

Tournament contacts

Add at least One pUbliC Add at least one public contact with a phone number or email address.
contact number and email,

add as many contacts as
necessary




TOURNAMENT SET UP
CONT..

General Information

General information
Share details that participants should know. You can edit this information after posting.

The general information portion can be

| et come e Toutmament and regisration dtes re ncrein tr st st used as your general FAQ section and to
relay information to attendants.
Examples: coaches can pay at the

S D@ B I Y EE LB O tournament, online payment option is

| available, spectator fee, where to park,
list what will not be allowed into the
facility, etc.

Copying from Word? Paste into Notepad first to remove extra formatting, then copy the plain text here.

Tournament logo Waivers and documents
If you have a logo for this tournament, email it to Upload files from the tournament administrator after the tournament
support@nasptournaments.org. has been fully posted.

Click Continue

Cancel ‘ [ Delete Setup



Tournament Set Up
Continued......

TOURNAMENT SETUP - STEP 2

Choose the team and division options for this tournament. You will have an opportunity to review
everything before submitting it for posting.

Choose team and division options for this
tournament and configure roster limits for
Team options each division that will participate.

Set how many teams each school may enter in a division.

EVENT Qualifier Tournament

Allow multiple teams per division? * Select an aption

For example, a school could enter two elementary teams.

Not all age divisions are required to
Colﬂi::iu\.:::chdiuisionsareauailableandsettheirrosterlimirs. partiCipate at a tournament' SeleCt “noj
for those divisions not available.

b

Maximum size: Team and individual divisions are limited to 24 archers. Required team minimum: 6 archers for 3D tournaments and 12 archers for
Enable multiple teams if a school needs more capacity. bullseye tournaments.

Individual division Include this division? *

Configure the maximum number of individual entries.
Select an option

Elementary division Include this division? *

Configure elementary team roster limits.
Select an option

Middle school division Include this division? *

Conﬁgure middle school team roster limits.
Select an option

High school division Include this division? *

Configure high school team roster limits.
Select an option

Click Continue

‘ Cancel I ‘ Delete Setup Pause ‘




TOURNAMENT DATES

Set the Tournament Dates, Location
and registration schedule

Pre-registration
Give coaches time to build rosters before flight selection opens.

Will you have a pre-registration period? * . =
Tournament dates Select an option

Choose the first and last day of competition.

Coaches can build their tournament rosters during this period, but cannot select IIi_qht times. Allowing at least a few days is recommended.

Full registration and flight selection
Set the window when coaches can complete registration and choose flight times.

Start date End date

MM/DD/YYYY MM/DD/YYYY
Registration opens Registration closes
Date * Date *

. MM/DD/YYYY MM/DD/YYYY
Location il ¥DES

Enter the venue name and street address for this tournament. Time Eastern * Time Eastern *

AM "

Location name

| Recommended: Close registration at least 3 to 4 days before the tournament.

Archer drop deadline

Set the final date and time when teams may remove archers.

Street address

After this deadline, teams cannot remaove archers and will be responsible for their registration fees.

Drop archers by date * Drop archers by time Eastern *

Note recommendations
when setting dates

MM/DD/YYYY b AM k4

Recommended: Set this deadline 1 or 2 days before registration closes.

Tiered flight selection
Decide whether different groups will receive scheduled access to flight selection.

All sections must be S

completed to move forward
| Cancel | ‘ Delete Setup ‘ |

Once you have selected
your registration windows,
Click Continue




TIERED FLIGHTS
Build the Flight Schedule

I Flight selection rule

Control how many positions one school may select within a flight.

If you chose to have tiered

State qualifying tournaments must prevent schools from selecting more than half of a flight's positions. State Coordinators can override this ﬂlg ht89 thIS page IS e qu I red tO
setting after the tournament is posted. be filled. If you Chose, “No” to

Restrict schools to half of a flight's positions? * ‘ Yes tle red ﬂlg ht89 S kl p to Ste p 9 .

This helps keep flight availability balanced among participating schools.

Click “Add a Flight” to

Flights Al 2 Fhant name each individual flight,
Add each available flight and review the current schedule. a9 aSSign time. and date
S 5

No flights have been added yet. Make sure and select
Central Time Zone

Cancel ‘ Delete Setup Pause

Once all flights have been
added, Click Continue



REGISTRATION FEES

Set the registration fee and payment
options for this tournament.

b Use payment notes to share other
Provide the payment and contact details shown on coach invoices. payment OptionS’ i.e. Coaches Can
Payable to * Payment due by * pay at tournament.

MM/DD/YYYY

Registration fee
Choose whether participating archers will be charged a fee.

Will you charge a registration fee? *

Select No if archers can register for this tournament at no cost.

Payment notes is where you add
S— an online payment option, add link
here.

Per-archer fee

Enter the registration amount charged for each archer. $2 Wil.l. be paid to NASP, Consider
- this when setting the fee (your

$ / fee + $2)

Do not use angle brackets. Enter email addresses in parentheses, for example: Stacy Paredes (sparedes@example.com).

Contact email Contact phone

Invoice name and address *

Coach payment options
Choose every payment method coaches may use.

Mail-in payment

Allow coaches to print an invoice and mail payment.

Cancel | ‘ Delete Setup ‘ Pause \

Click to Continue

Pay at the tournament (printable invoice)

Allow coaches to print an invoice and submit payment at the tournament.

At least one payment option
must be selected.



TOURNAMENT ADMINISTRATORS
Choose the BAIl accounts that may

help manage this tournament.

Tournament administrators »
: - . Add an Administrator
Give other BAI account holders access to help administer this tournament.

People currently assigned as additional tournament administrators appear below.

Search by last name, then
add the correct person
No additional tournament administrators have been added. from the results

| Cancel Delete Setup | | Pause

Click to Continue

Only BAls with a nasptournaments.org login
account can be added. If the person does
not have an account yet, add them after
their account has been created.



READY FOR REVIEW

Review the tournament details
before submitting.

TOURNAMENT SETUP - STEP 7

Review the complete tournament setup, resolve any remaining issues, and submit it for posting when

everything is correct.

Review the complete tournament
EVENT Qualifier Tournament setup, resolve any remaining
iIssues, and submit it for posting
when everything is correct.

Ready for review

Review the tournament details below. If everything is correct, submit the setup for posting. Questions can be sent to support@nasptournaments.org.

After submission, tournament will

Tournament overview be approved within 24 — 48 hrs.

Core format, schedule, and region information.
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